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1. TACIIOPT MPOT'PAMMBbBI YYEEHOM U CIIUTIJTAHBI
NudpopmaninoHHbIe TEXHOJIOTHH B MPO(ECCHOHATBHOM AeSITeJIbHOCTH

1.1. Ob6aacTh npuMeHeHusi padoyeil MPOrpamMmbl

Pabouas mporpamma y4yeOHo# aucuumnuHbl «MHpOpMaMOHHBIE TEXHOJIOTUH B Ipodec-
CHUOHAJILHOW JESATENIbHOCTHY SIBIISIETCS YacThi0 MPOTrpamMMbl MOJITOTOBKU CHEIHAIMCTOB CPEAHETO
3BeHa B cooTBeTcTBUM ¢ PI'OC no cneunansuoctu CIIO 35.02.10 O6padoTka BOAHBIX OHOpe-
cypcoB (0a30Bast MOJITOTOBKA).

MecTo yuyeOHOIl IHCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CIEIUATNCTOB
CpelHero 3BeHa: JUCUUIUIMHA BXOJIUT B Mpo(decCHOHANbHBIM LUK Kak 00I1eoOpazoBaTebHast
JUCLUTUIMHA.

1.2. Hean n 3an0aun y4eOHOH JMCHHMIIMHBI - TPeOOBaHUSA K pe3yJbTaTaM OCBOCHUS
Y4eOHOH TUCHUNINHBI:

Ilenu mpernopaBaHusl AMCUUIUIMHBL TOJyYEHHE OOYYAIOIIUMHUCS CIICHUAIBHBIX 3HAHUH H
YMEHUH, HEOOXOAMMBIX JJI paOOTHI B TPOPECCHOHAIBHON AEATEIHHOCTH.
Pabouas nmporpamma yueOHO# qucuuIuMHbl MHQOpMamoHHbIe TEXHOJIOTUH B MPO(ecCHoHaIbHOM
JeSTeIbHOCTH HalpaBlieHa Ha OCBOEGHHWE YMEHHMI U 3HAHUN, HEOOXOIUMBIX ISl (POPMUPOBAHMS
npodeccuonanpubix kKomnerennuid (I1IK 1.1. [TnaaupoBaTh ¥ OpraHU30BBIBATH TEXHOJIOTHUECKHIMA
MPOIIECC TPOU3BOACTBA PA3IUYHBIX BHJIOB MHUIIICBOW MPOIYKIIMU U3 BOJIHBIX Ouopecypcos; 1K 1.2.
l'oToBUTE K paboTe M IKCILTyaTHPOBATh TEXHOJIOTHYECKOE 000PYAOBaHHE I MPOU3BOACTBA Pa3-
JUYHBIX BUJIOB MUIIEBOM MPOAYKIIMU U3 BOIHBIX Omopecypcos; 1K 1.3. KonTposupoBaTh BBINOJ-
HEHUE TEXHOJOTMYECKUX ONEpaluil IO MPOU3BOJACTBY Pa3IMYHbIX BHUJOB MHILEBON MPOAYKLUHU U3
BoAHBIX Onopecypcos; [IK 1.4. OnpenensiTe KauecTBO ChIPhA, MOy(hHaOpPUKaTOB W TOTOBOM Mpo-
nykuuy; [1IK 1.5. Ananu3upoBath npuunHbl Opaka v MpeAoTBPaIlaTh BO3MOKHOCTb €r0 BOSHUKHO-
BeHus; [IK 2.1. [InmanupoBath U OpraHU30BBIBaTH TEXHOJOTMYECKHI MPOIECC MTPOU3BOJICTBA KOP-
MOBOI M TEXHHUYECKOW MPOIYKUIMHU U3 BOAHBIX Omopecypcos; 11K 2.2. T'oToBuTh K paboTe M 3KC-
IUTyaTUPOBATh TEXHOJOTHYECKOE O0OpyIOBaHUE Uil MPOU3BOJCTBA KOPMOBOM M TEXHUYECKOM
NpOAYyKIMH U3 BOIHBIX OuopecypcoB; 1K 2.3. KoHTponmpoBaTh BHIOTHEHHE TEXHOJIOTHYECKHIX
OTIEpAaIlii TI0 MPOU3BOJICTBY KOPMOBOM M TEXHMUYECKOW MPOAYKIIMU U3 BOIHBIX Ouopecypcos; I1K
2.4. OnpenensTh KauecTBO ChIPbs, NMOAy(hadpukaToB U roToBoM mpoxykuuu; 11K 2.5. Ananusupo-
BaTh NMPUYHMHBI Opaka U MPeaoTBpaiaTh BO3MOXXHOCTh ero Bo3HukHOBeHUs; [1K 3.1. IlmanupoBarts
Y OpPraHM30BBIBATH TEXHOJIOTMYECKHM MpOLecC MPOU3BOJACTBA KYJIMHAPHBIX H3JIEIMM U3 BOJHBIX
o6uopecypcos, I1.LK 3.2 T'oToBuTh Kk paboTe M SKCIUTyaTHPOBATh TEXHOJIOTHYECKOE 00OPY/IOBaHHE
IPOM3BOJICTBA KYJIMHAPHBIX M3JENui U3 BOAHBIX Onopecypcos, I1K 3.3. KonTponupoBaTh BBINOI-
HEHUE TEXHOJIOTUYECKUX OIEepaluii Mo MPOU3BOJACTBY KyJIMHAPHBIX U3AEIUI U3 BOAHBIX OHOpecyp-
coB, I1K 3.4 Onpenensite KauecTBO ChIPbHs, MOIyPaOpUKaTOB U TOTOBBIX KyJUHApHBIX u3aenuid, [TK
3.5.Ananu3upoBaTh NPUYMHBI Opaka W TPEIOTBpAIIaTh BO3MOXKHOCTh €ro BO3HMKHOBeHus [IK
4.1.Y4yacTBOBaTh B IJIAHUPOBAHUU OCHOBHBIX IOKa3aTejell MPOM3BOJACTBA MPOAYKIHMH U3 BOAHBIX
o6uopecypcos, [IK 4.2. [lnanupoBate BeimogHeHue padot ucnogauteasmu, [1K 4.3. OpranuzoBbi-
BaTh padoTy TpymoBoro koyuiekTuBa, 11K 4.4. KoHTponupoBaTh X04 U OIICHUBATh PE3yIbTAThI BbI-
MOJIHEHHST pabOT M okaszaHusi yciayr ucnomHutensmu, [IK 4.5. Bectn yTBepkaeHHYIO y4eTHO-
oTueTHyto JnokyMmeHrtauuto, [IK 5.1.IlnanupoBaTh M OpraHu30BbIBaTh TEXHOJOTMYECKHUI Mpolecce
MPOM3BOJICTBA KYJIWHAPHBIX U3MIEeIUi U3 BOAHBIX OnopecypcoB [1K 5.2. 'oToBuTh K paboTe u 3Kc-
IUTyaTHPOBATh TEXHOJIOTHYECKOE 00OPYAOBaHME MPOM3BOJICTBA KYJUHAPHBIX M3ICTUI U3 BOIHBIX
o6uopecypcoB, IIK 5.3.Ananu3upoBaTh IpUYUHBI Opaka M MPeIOTBPAIIaTh BO3MOKHOCTb €0 BO3-
HukHoBeHUs, [1K 6.1. BeiOupaTh OCHOBHOE TEXHOJOTHYECKOE 000PYyI0BaHUE, PACCYUTHIBATH MOIII-
HOCTh TIPEANPUSITHS U KOMIIOHOBATh JIMHUIO C COOJIIOJICHHEM MOTOYHOCTH Mpou3BoACTBa, [1K 6.2
Bectn nouck HeoOxoauMmoil mHpoOpManuu Ui pa3padOTKH, BHEApPEHHs U (YHKIMOHUPOBAHUS
CHUCTEMBI KavyecTBa M OE€301MaCHOCTH MHIIEBBIX MPOAYKTOB, ocHOBaHHON Ha mpuHIunax XACCII,
IIK 6.3 OpueHTHpoBaThcsi B BOIIpOcax pa3pabOTKH, BHEAPEHHUS U Y3PPEKTUBHOTO HCIIOIb30BAHUS



CHUCTEMBI COOCTBEHHOTO KOHTpPOJIsi, ocHOBaHHOM Ha npuHIunax XACCII) u pa3Butust o0mux KOM-
nerenuuii (OK 1. IloHumarte CymHOCTh ¥ COLMANIBHYIO 3HAUUMOCTh CBOEU Oynymiel mpodeccuu,
MPOSIBIIATE K HEell ycTounBeiid nHTEepec, OK 2. Opranu3oBbeIBaTh COOCTBEHHYIO JCSATEIHHOCTD, OII-
peneNaTh METOABl U CIOCOOBI BBHIMOJIHEHUS MPOPECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX I(PPEKTHB-
HOCTh 1 KauecTBO, OK 3. [IpuHHMaTh pelieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYAIUsAX U HE-
CTH 3a HUX 0TBeTCTBeHHOCTh, OK 4. OcymiecTBIATh MOUCK, aHAIIU3 U OIEHKY WH(pOpMaIuu, HEO0O-
XOJIUMOM NIl IOCTAaHOBKU U pelleHus MpodeccruoHaNbHBIX 3a/1ad, MPOPECCUOHATBHOIO U JTUYHO-
ctHoro passutus, OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH IS
COBEPIICHCTBOBaHUS MpodeccuoHabHON nesteabHocTH, OK 6. PaboTaTh B KOJIJIEKTUBE M KOMaH-
ne, obecrieunBarh ee crioueHue, YPpPEeKTUBHO OOIIATHCS ¢ KOJIJIEraMH, PYKOBOJICTBOM, ITOTpeOUTe-
asimu, OK 7. Bpate Ha ce0si OTBETCTBEHHOCTh 3a pabOTy YICHOB KOMaH/bI (TIOAYMHEHHBIX), 32 pe-
3ynbTaT BhimosiHeHus 3ananuid, OK 8. CamMocTosTenhHO ONpeaesTh 3a1a4u MPoPECCHOHATBHOTO 1
JMYHOCTHOTO PAa3BHUTHUS, 3aHMMAThCSI CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHMPOBATH MOBBHIIICHUE
kBamndukanuu, OK 9. OpueHTHpOBaTHCA B YCIOBHUSAX YACTOW CMEHBI TEXHOJIOTHH B mMpodeccro-
HanpHOU nesrenpHOcTH, OK 10. ObOecnieunBath Oe30mMacHbIE YCIOBUS TpyAa B MpodeCCHOHATBHOM
JESATETLHOCTH).

Pabouas mporpamma aucuurivHbl MHQOpManoHHble TEXHOJIOTHH B MPOpECCHOHATBLHON
JIEATEIIbHOCTH Ha JOCTHXKEHUE JIMYHOCTHBIX Pe3yibTartoB npu BocnuTanuu: JIP.13 Oco3narommii
3HaYMMOCTh MPO(ECCHOHANTBHOTO Pa3BUTUSL B BBIOpaHHOM mpodeccuu, JIP.14 OTKpBITHIA K TEKy-
MM U IEPCTIEKTUBHBIM U3MEHEHHUSM B MUPE TpyJa U Mpodeccuil.

B pesynbpTaTe ocBoeHMS y4eOHOM MUCIUIUIMHBI OO YJAIOIINICS JOIKEH YMETh:

- HUCHOJb30BAaTh TEXHOJIOTMU CcOOpa, pa3MeIleHHs, XpaHEHUs, HaKOIUICHHUs, Ipeod-
pa3oBaHusl M TIepelayd JaHHBIX B MPOGECcCHOHAIbHO OPUEHTHUPOBAHHBIX HHQOP-
MAaIlMOHHBIX CUCTCMAX,

- HCIONb30BaTh B MPO(EeCcCHOHANBHON NEATENbHOCTH Pa3IMYHbIe BHUJABI IPOIPAMMHOTO
oOecrneueHusl, B TOM YKCJIE CICIHAIBHOTO;

- NPUMEHSTh KOMIBIOTEPHbIE U TEIEKOMMYHHUKALIMOHHBIE CPEJICTBA.

B pesynbpTare ocBoeHHS y4eOHOW MUCIMIUIMHBI O0YJArOIIHICS JOJKEH 3HATh!

- OCHOBHBIC MOHATHS aBTOMAaTU3MPOBAHHON 00pabOTKH MH(OpMAaIHH;

- 00wmwuii cocTaB U CTPYKTYPY MEPCOHATBHBIX KOMIIBIOTEPOB U BBIYUCIUTEIbHBIX CUCTEM;

- cocraB, (QYHKIMM M BO3MOXXHOCTH HCHOJB30BaHUS WH(POPMAIMOHHBIX M Teje-
KOMMYHHKAIIMOHHBIX TEXHOJIOTH B MPpo(eccroHalbHOM 1eSTeNbHOCTH;

- METOABI U cpeacTBa 00pabOTKH, XpaHEHHUs, Iepelaul ¥ HAKOIUIEHUS! HH(opMaIiuy;

- 0a3oBble CUCTEMHbIE MPOTrPaAMMHbIE MPOYKTHI M MAKEThl MPUKJIAJHBIX MPOrpaMM B 00-
JacTy Mpo(ecCHOHANTBHOMN NesTeTbHOCTH;

- OCHOBHBIC METObI U IPUEMBI 0OecTiedeHUsT HH(DOPMAITMOHHON 0€30MMacCHOCTH.

1.3. 3anyiaHUPOBAHHOE KOJHUYECTBO YaCOB HA OCBOeHMe padoueil mporpaMMbl yueOHO
AUCHUTLTUHBI:

MaKCUMaJIbHOUW y4eOHOM Harpy3Ku 00ydaromerocs — 85 4acoB, B TOM YHUCJIE:

ayAUTOPHON yueOHOM Harpy3ku odydatomierocs — 604acos;

nabopaTopHbBIX padoT — 40 4yacos;

KOHTPOJILHOHM paboThl — lyac;

CaMOCTOATENIbHON paboThl oOyJarormierocs — 184acos

KOHCYJIbTALlUU — /.



2. CTpykTypa u coaep:kaHue y4eOHOH IMCUMILINHBI
2.1. O0beM y4eOHOM TMCHUIIMHBI U BUbI Y4eOHO# padoThl

. KoimuectBo
Buna yueOHo# padoThI
4acoB

MakcumanbHas yyeOHass Harpy3ka (Bcero) 85
Oos3aTesibHAsE AyIUTOPHAS y4eOHasi HAarpy3ka (Bcero) 60
B TOM YHUCIIE:

nabopaTtopHble paboOTHI 40
CamocrosiTesbHast paboTa 00y4awuierocsi (Bcero) 18
B TOM YHCJIE:
COCTaBJICHHE CXEM; 0000IaroIIel TaOIHIIBI,
NOJTrOTOBKA COOOLICHMS; 0030pa IPOrpaMm;
noa00p MaTepuasa o TeMe, perenTyphl OJoI;
ITonroToBKa CTPYKTYpHl IPE3EHTAIHH.
Koncynomayuu 7
Ammecmayus é oopme oughghepenyuposannozo sauema 2




2.2. TemaTn4yecKHi IJIAH U coJepkaHue Y4eOHoH qucuuminubl « MHGopMannoHHbIe TEXHOJIOTUM B MPO(ecCHOHAIBLHOM 1eATeIbHOCTH

HaumenoBanue paszaesioB u | Copep:xanue yueOHOro MmaTepualia, JadopaTopHbIX padoT, caMOCTOATEIbHOM padoTsl | O0beM Ya-| YpoBeHb
TeM o0yuyawumuxcst COB 0CBOCHMUS
1 2 3 4
Paznen 1.Cucremsl aB- 6
TOMATHU3ALUH npodec-
CHOHAJIbHOM 1eTeJIbHOCTH
Tema 1.1.Mudopmanmonnsnie Beenenue. OcHoBHbIE MOHATUS U onpereneHus. Kiaccudukanus u xapakTepucTUKUA HH- 2 1
TEXHOJIOTHM ¥  CUCTEeMBbI. |(OpPMAIIMOHHBIX cHUCTeM. TexHHuecKkue cpelncTBa MH(OpMAIMOHHBIX cucteM. Kmaccudu-
TexHuyeckue cpeacTBa WH-| Kalus KoMnbioTepoB. [lepudepuiinbie ycTpoiicTBa KOMIIBIOTEPOB.
(GopMaLMOHHBIX TEXHOJIOTHHI
CamocrosiTesibHast padora 1
[MoaroroButk coobmenue «TeHaeHnnn pa3BuTrs NHHOPMAITMOHHBIX TEXHOJIOTHI BMHPE)
Tema 1.2. IIporpammuoe bazoBoe mporpamMmMmHoe obecriedeHre. COBpeMEHHbIE ONepalMoHHble cucTeMbl. [Ipukian- 2 1
ol0ecreyeHue nHdopma- Hoe porpaMMHoe obecriedeHre. Y CTaHOBKa IPOrpaMMHOT0 00ecrieueHmsl.
HMOHHBIX TEXHOJIOTHI CamocrosiTesbHast padoTa 1
[TonroroBuTH0030p MO ONEPALIMOHHBIM CHCTEMAaM
Pasnen 2.TexHoJIOTMH IOI- 61,5
TOTOBKH IOKYMEHTOB
Tema 2.1. Texnosorum mnoj- 8
FOTOBKH TEeKCTOBBIX JOKY-
MEHTOB
OcHOBHBIE TEKCTOBBIE TIporieccopsl. Bo3mokHOCTH TekcToBOro mporeccopa MSWord. Oc- 2 2
HOBHBbIE NpHeMa padoThl ¢ TEKCTOBBIM TporieccopoM MS Word. Vcnonb30Banue TeKCTOBO-
ro pegakropa Word mist opopmienuss BKP
JlabopaTopnasi padora Ne 1 2 2
Cozllanue TOKyMEHTOB, COJEPKAIIUX PAa3IUYHbIe OOBEKTHI.
JlabopaTopnasi paGora Ne2 2 2
dopMupoBaHUE TAOIHIIBI TT0 YUETY PHIOHOTO CHIPHSI.
JlabopaTopnasi paGora Ne 3 2 2
dopmupoBaHue Haps[ - 3aJlaHUsl PHIOHOTO 1eXa.
CamocrosiTesibHast padora: 2,5

[Momo6pates MaTepuan 1o reme «B03MOKHOCTH TEKCTOBBIX PEIAKTOPOBY.
Odopmuth coobuieHrne «Bo3MOKHOCTH TEKCTOBBIX PEJAKTOPOBY» B AIIEKTPOHHOM BHJIE.




1 2 3

[MoaroroButhcooOmeHne «Tabmuikl B TEKCTOBOM penaktope».OdopMuts coodiieHue
«TabnuIIBl B TEKCTOBOM PEIAAKTOPEY.

Tema 2.2. TexHoJsorum mnoj- 18

FOTOBKH  JOKYMEHTOB B

3JIEKTPOHHBIX TA0JIMIAX
Ha3nauenne snekTpoHHBIX Tabmuil. Bo3moxxHOCTH 3nekTpoHHBIX Tadbmmn MS Excel. Oc- 2
HOBHbIE ITpreMa paboThl ¢ ANEeKTpOHHBIMU Tabnuiamu MS Excel.
JlaGoparopHas pabdora Ne 4 2
Hcnonp3oBaHne CTATUCTHUECKUX U JIOTHUECKUX (DYHKIMM JUIsl pemieHus: mpodeccunoHab-
HBIX 3a]1a4.
JladopaTopuas pagora Ne5 2
BeimoHeHNE POYKTOBOTO pacyeTa U COCTaBICHUE CHIPHLEBOTO OallaHCa IO MPOU3BOICTBY
PBHIOHOH MPOJTYKIINH.
JlagopaTopuas paGora Ne 6 2
DopMHUpOBaHNUEAKTA PA3ACIKH PHIOHONW MPOAYKITHH.
JlagopaTopuas pagora Ne 7 2
Co3zanne oT4yeTa 1Mo MPOU3BOJCTBY PHIOHON MPOTYKIIHH.
Jlaboparopnasi padora Ne 8 2
BeinosiHeHNe TEXHOIIOTHYECKOT0 pacyeTa Mo MPOU3BOJICTBY MOPOIKEHOHN PHIOBI.
JlagopaTopuas pagora Ne 9 2
dopMHpOBaHUE CITUCKA KOHTPAr€HTOB M MPOAYKIIUHU MPEANIPUITHSL pPHIOHOW OTPACIIH.
JlagopaTopuas pagora Ne 10 2
Opranm3anust paboThl ¢ MOCTaBIIMKAMH cpefacTBaMu mporpammbl Excel: dopmupoBanus
crucKa u OJaHKa 3aKa30B.
JlaGoparopnas padora Ne 11 2
Hcnonp3oBaHne KOHCOMMIAMH 7151 (GOPMUPOBAHHS OT4YeTa 0 padoTe (PuUIMasoB npeanpu-
SATHSI ppIOHOW OTPACIIH.
CamocrosiTesibHast padbora 6

[onroroButs coobmenne «JIormueckue pynkuuu Excel»
[ToaroToButh coobmieHue «Buasl quarpamm B Excel».

CocTaBuTh 337]a4d Ha MCIIOJIb30BaHKE Jornuecknx GyHkuii Excel.
CocraBuTh 3a7]a4M Ha UCIIOJIB30BaHKE cTaTucTHUeCKUX (pyHkiuit Excel.




2

[TonroroBUTHCOEPKATEIHHYIO YACTh CITUCKA TOBAPOB.
[ToaroToBUTHCOAEPKATENBHYIO YAaCTh CIMCKA IIOCTABIINKOB.
Nzyunts Bonpoc «KoHconuaanus JaHHBIX.

[ToaroroButs coobmienne «KoHcommmarus JaHHBIXY.
CocrtaButh Tabnuny «OcHoBHbIe QyHKINN Excely.

Tema 2.3 Padora ¢ 0aszamm
naHHbeIXx ACCESS

12

ba3pl maHHbBIX: OHATHE, Ha3HAaYeHHUe, BUAbl. CucteMa yrpasieHus 6a3amu JaHHbIX. CTPYKTY-
pa. OcHoBHbIE IOHATHUS 0a3bl: MoJie, 3anuck, ¢ain. [Iporpamma ACCESS: nounsitue, pyHkumo-
HaJIbHOE Ha3HaueHHe (BEICHUE CKIIAJCKOrO yueTa, (popMupoBaHMe 3aKa3a M 3asBKM Ha MOCTAB-
Ky npoaykroB). Co3anre MeXTaOIUUHBIX CBA3ei. LleT0CTHOCTh JaHHBIX. YCTaHOBKA (HIBT-
poB u pabota ¢ HUMHU. COCTaBJICHHE U MOJyYCHHE OTYETOB O JIeATSIbHOCTH MPEIIPHUITHS.

JladopaTopnasi pa6ota Ne 12
Cosznanme u penaktupoBanue 6a3nl fanHbIX B ACCESS. ®opMupoBaHue 3anpocoB.

JlabopaTopnas padora Ne 13
Coznanue ¢popM, COPTHPOBKA U OTOOP 3amucelB 0aze JaHHBIX MPOPECCHOHANBHON HalpaBiIeH-
HOCTH.

JlaboparopHnasi paGora Ne 14
Brimonnenue Beruncienne B (hopMax, BU3yaau3alys pe3yIbTaToB BEIYUCICHUH B Oa3e JaHHBIX
npodeccroHaTbHON HAPaBIEHHOCTH.

JlaboparopHnasi paGora Ne 15
Cozanue BBIYHMCIISIEMBIX 3aIIPOCOB B 0a3e JaHHBIX NTPOo(eCcCHOHAIbLHON HAPaBICHHOCTH.

JlabopaTopnas padora Ne 16
dopmupoBaHUE 3aKa3a M COCTaBJICHHME 3asBOK Ha MOCTaBKY MPOAYKIMU C HCIOJIb30BAHUEM
MHOTOTa0IMYHON 0a3bl JAaHHBIX. Y CTAHOBJICHHUE CBS3EH.

CamocrosiTesibHAs padoTa

Pazpaborats cTpyKTYpy 0a3bl JaHHBIX MPO(ECCHOHATHEHON HATIPABICHHOCTH.
[Tomo6paTs Matepuan no Teme «IIpumenenune 6a3 JTaHHBIXY.
Odopmutscoobmenue mo reme «lIpumeHeHne 6a3 JTaHHBIX».
[onroroButhcooOmIeHue « TaObIUIIBI B TEKCTOBOM PEIAKTOPEY.
[MonroroBuThcooOmIeHue «Brranciaenus B Access»

CoctaButbTabnuiy «O0bekThIACCESS 1 ux Ha3HaueHue».

Tema 2.4. Texnojoruum mnoja-
FOTOBKM TrpaguyecKkux [10-
KYMEHTOB W MYJbTHMEIMi-
HBIX Npe3eHTalui




2

“w

Buasl u BO3MOXKHOCTH rpaduuecKux peaakTopoB. OCHOBHBIE PHEMbI pabOTHI C BEKTOPHBI-
MU U pacTpoBbIMU Tpaduueckumu pegaktopamu. [Iporpamma GIMP: ¢yHKIMOHANBHOE Ha-
3Ha4YE€HUE, BOZMOXKHOCTHU.

[TporpamMma co3faHus rpauueckoil IMpe3eHTALU: Ha3HAaYeHUe, BO3MOXHOCTH, 00JIaCTH
PUMEHEHUS, OCOOCHHOCTH HCIIOJIb30BaHUS B NMPO(HECCHOHATBHON AEATENbHOCTH. DTaIbl
co3anus npeseHtauuu. JloGaBnenue 3¢p¢dexkroB MyabTuMenaua. Co3naHue ynpaBiISIOLIMX
KHOITOK

\S)

NSRE N

JlaGoparopHasi padora Ne 17
Coznanue NTOKyMeHTOB B rpaduyeckom peaaktope GIMP.

JlaGoparopHasi padora Ne 18
Coznmanue mpe3eHTaluu Npo(deCCHOHATBHONW HAMPaBICHHOCTH CPEACTBAMHU MPOTPAMMBI
PowerPoint.

CamocrosiTesbHast padoTa

[TonroroBuTk coodiieHue no Teme «lI papuueckue peaakTopb».

[TomoOpate MaTepuan JUIst Mpe3eHTauH MPO(hEeCCHOHATLHON HAlpaBIEHHOCTH.
[ToaroToBUTH 0630p MO MPOTPaMMaM MOATOTOBKH MPE3EHTAIUH.

Tema 2.5. Cucremsbr as-
TOMATH3ALHNH oyxraJj-
TEPCKOr0 y4era M CIpPaBoY-
HO-UH(OpPMALMOHHBIE  CHC-
TeMbI

[TakeTsl mpUKIATHBIX MPOrPaMM MO aBTOMaTu3auuu Oyxrainrepckoro ydyera. CripaBoyHO-
UH(OPMALIMOHHbBIE CUCTEMBI.

KonTpoabHas pabora

[\

JlabopaTopnasi padora Ne 19
Pabora ¢ makerom mpuxmanaeix nporpamm «1C. Ilpenmpustue». Pabora co crnpaBodHO-
uHpopmanronHoi cuctemoil «Koncynprantllorocy.

N | —

CamocrosiTesibHast padora
[MonroroBuTh 0630p MPOrpaMM aBTOMATHU3ALMU OYXTaITEPCKOTO yueTa.
[ToaroToBuTH 00630p CIIPaBOYHO-UHGOPMAITMOHHBIM CHCTEMAaM.

Paznen 3. DjekTpoHHBbIE
KOMMYHUKallUu B Tpo-
(eccuonanbHOM aes-
TeJIbHOCTH

7,5
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1 2 3
Tema 3.1. OcHOBHBIECpPEACT- 4
Ba JJIEKTPOHHBIX KOMMYHH-
xkanuii. Ucnoas3oBanue In-
ternet u ero cJay:k0
OcCHOBHBIE Cpe/ICTBA MEKTPOHHBIX KoMMyHUKauil. Kinaccugukarus cereid. JlokanbHble 1 2
rnobanbpHbIe ceTu. [1obanbHbIe M JOKadbHBIE ceTH. Ha3sHaueHusi, 0COOCHHOCTH MOCTPOe-
Hus, xapakrepuctuka ceth INTERNET. bpaysepbl. I'mneprekcr. DneKTpoHHasl mouTa.
DaiiJIOBbIC APXUBBHI.
JlaGopaTopuas pagora Ne 20 2
[Touck mpodeccuonanproi nHbopmaruu B MHTEpHET. PaboTa ¢ 37I€KTPOHHON MOYTOM U
Opyrumu ciayx06amu MHTEpHET
CamocrosiTesibHast padora 1
W3yunThno nurepaType OCHOBHBIC CBEJCHHS MO CPEACTBAM DJICKTPOHHBIX KOMMYHHKAIIMNA
U KOMIIBIOTEPHBIM CETSIM.
[TonroroBka coobuenust «I10MCKOBBIE MAIIMHBI, UX OCOOCHHOCTH M MTPEUMYIIIECTBA»
Tema 3.2. OcHoBbl KOMNbIO- HbOpMamonHas Oe30macHOCTb. 3ammTa HHPOPMAIMK OT BUPYCHBIX aTak. AHTUBHUpYC- 2
TepHOil 0e30MacCHOCTH - HbIE IPOTPaMMBbI U OpaHIMAay3PhI
CamocrosiTenpHas padbora 05
W3yunTh M0 InTepaType OCHOBHBIE CBEJICHHS 110 WH(POPMAIIMOHHOIN 0€30MacHOCTH.
3adeTHOE 3aHITHE 2

J11s XapaKTepUCTUKU YPOBHSI OCBOCHHSI YI€OHOTO MaTepHalia UCTIOIb3YIOTCS CICTYIOIIe 0003HAYCHHS:
1 — 03HaKOMHTENbHBIN (Y3HABAaHHUE paHEe U3YYCHHBIX 0ObEKTOB, CBOMCTB);,

2 — penpoIyKTUBHBIN (BBINOJIHEHHE JESITEIBHOCTH O 00pa3ily, MHCTPYKIIMH WX TOJ] PyKOBOJICTBOM);

3 —MIPOaYKTUBHBIN (TUTAHKPOBAHUE M CAMOCTOSTEIIBEHOE BBITIOIHEHUE JESITETLHOCTH, TPOOJIEMHBIX 3a/1a4).
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3. YCJIOBUS PEAJIM3ALIMA MPUMEPHOM ITPOTPAMMBI YUEBHOM
JUCHUIITINHBI
3.1. Tpe6oBaHMsA K MUHHUMAJIBHOMY MaTePHAJIBLHO-TEXHHYECKOMY 00ecneYeHH 0

Peanu3zanus y4eOHOUM AUCHMILTUHBI OCYIIECTBISETCS B ydeOHOMKaOMHETe WH(MOPMAIIMOH-
HBIX TEXHOJIOTHH B PO(EeCCUOHATBLHOM JACSITEIIBHOCTH.

O6opynoBanue KkabnHeTa U pabovYnX MecT KabuHeTa:

- MOCaJ0OYHbIE MECTa 0 KOJIHMYECTBY 00YJArOIINXCS;
- paboyee MeCTO MpernoJaBaTes;

- Crennpl

- Maketsl

-  Mogenn

- TPUHTEP Ja3ePHBII

- KOJIOHKH

- CKaHep

- KOMITBIOTEPHI

TexHuueckue cpeacra odyuenusi: nadboparopus «KOMIBIOTEPHOTO TECTUPOBAHUS» (KOM-
IBIOTEPHI C JUIICH3HOHHBIM TPOTPaMMHBIM 00€CTICUeHUEM, ayTUTOPHAS TIOCKA MYJIbTUMEINHHA)
u «TeXHUYECKUX CPeACTB» (MYIbTHMEIUHHOE 000PYIOBAHHKE).

3.2. UndopmanuonHoe odecrnedeHne 00yueHus
IlepeyeHb pekoMeHayeMbIX y4eOHBIX M31aHUil, HTepHeT-pecypcoB, TOMOJTHUTEIb-

HOM JIUTEPATYpPbI

OcHOBHBIE HCTOYHHKH:
1. Tpodumos, B. B. Unpopmaruka B 2 T. Tom 1 : yuebnuk mis CI1O / B. B. Tpodpumos ; oTB.

pen. B. B. Tpodumos. — 3-e uzn., nepepad. u non. — M. : M3natenscTBo FOpaiit, 2017. —
406 c. — (Cepus : [Ipodeccuonanbaoe oopazopanue). — ISBN 978-5-534-02519-4. — Pe-
KUM foctyna :www.biblio-online.ru/book/14FE5928-69CF-41EC-A00B-3979EC8273C8.
2. TaBpunos, M. B. Unpopmaruka u uHGpOpMaLmoHHble TeXHOJIOTHH : yuyeOHuk st CI1O / M.
B. I'apwios, B. A. KimmmoB. — 4-¢ u3g., nepepad. u non. — M. : U3natenscTBo FOpaiiT,
2017. — 383 c¢. — (Cepus : IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-03051-
8. — Pexxum noctymna :www.biblio-online.ru/book/1DC33FDD-8C47-439D-98FD-
8D445734B9D9.
Nudopmanmonnsie TexHonoruu B 2 1. Tom 1 : yuednuk s CI1O / B. B. Tpodumos,
O. I1. Unbuna, B. 1. Kuses, E. B. Tpodumosa ; nox pex. B. B. Tpopumosa. — M. : U3na-
tenbcTBO FOpaiit, 2017. — 238 ¢. — (Cepus : [Ipodeccrnonanbroe obpazoBanue). — ISBN
978-5-534-03964-1. — Pexum gocryma :www.biblio-online.ru/book/33DC3 A96-8784-4F66-

BEEA-F00596CF1643

NuTepHeT-pecypcenl:
1. http://iit.metodist.ru - MUudopmaTka - 1 nHGOPMALIMOHHBIE TEXHOJIOTUH: CAalT J1a00-

paropun napopmatuku MHUOO.
2. http://www.intuit.ru - IHTepHeT-yHIBepcUTET HHPOPMAITMOHHBIX TexHonorui (MH-

TYUT .py).
3. http://test.specialist.ru - OHnaifH-TecTUpOBaHKE U cepTU(UKaLUs IO HHPOPMALIMOH-

HBIM TE€XHOJIOTHSIM.
4.  http://www.iteach.ru - IIporpamma Intel «OOyuenue s Oyaymero».

5. http://www.rusedu.info - Caiit RusEdu: nadopmanmontbie TeXHOI0THH B 00pa3oBa-

HHUH.
6.  http://edu.ascon.ru - Cucrema aBToMatu3upoBaHHoro npoekrupoBanuss KOMITAC-3D
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B 00pa3oBaHUH.
7. http://Wwww.osp.ru - OTKpBITbIE CHCTEMBI: U3JIaHUS 110 HH()OPMAITMOHHBIM TEXHOJIOTH-

SAM.
8.  http://www.npstoik.ru/vio - DneKTpoHHBIN albMaHax «Bompockl nHGoOpMaTH3auu
o0Opa3oBaHU.

3.3. AKTHBHBIC 1 HHTEPAKTHBHBIC METO/Ibl, IPUMeHsieMble IPU 00y4eHHUH IH CLMILIH-
He.
IIpo6aeMHas Jekuus npuMeHseTcs pu u3ydennn Temsl 2.3 PaboTa ¢ 6a3amu JaHHBIX

ACCESS, Tewmsl 3.2. OCHOBBI KOMITBIOTEPHOI O€30TTACHOCTH
PenieHne cMTYallMOHHBIX 32JaYIIPUMEHSETCS IIPU BBIMOJIHEHNUN 1a00paTOPHBIX PadoT
no Teme 2.1. TexHOJIOrMM NOJATOTOBKU TEKCTOBBIX JOKYMEHTOB, Teme 2.2. TexHONIOoruu nojaro-
TOBKU JJOKYMEHTOB B 3JIEKTPOHHBIX TabIHUIIaX
JesioBasi UrpanpuMeHseTCsl IPH BBIMOJHEHUH TabopaTopHbIX padot o Teme 2.2. Tex-
HOJIOTHUHU TOJITOTOBKU JOKYMEHTOB B 3JIEKTPOHHBIX TaOIUIIax.
BbinosiHeHHe BHEayIMTOPHOM CaAMOCTOATEIbLHONH PadoThI

3.4.PexoMeHIaAMH N0 PeaTU3ANMN TUCUUILUIAHBI JJIsl HHBAJIUA0B M JIMI ¢ OTPAHUYEH-
HBIMH BO3MOKHOCTSMHU 310POBbSI

3.4.1. Hanm4ue cOOTBETCTBYIOUIUX YCJIOBHH peaju3aluu JUCIHIIIHHbI

s obyyaronmuxcaus 4ucia UHBAIUIOB U JIUI] C OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 37J0POBbS
Ha OCHOBAHUU MUCHMEHHOTO 3asBJICHUS 00yUaromerocss JUCUUILIMHA (IPOoecCuOHaIbHBIN MO-
IyJib) peau3yeTcsi ¢ y4eTOM 0COOEHHOCTEeH NCUXO(MU3UYECKOTO Pa3BUTHUS, UHIUBUIYaTbHBIX
BO3MOXXHOCTEH M COCTOSTHUS 3JI0pOBbs (Jaliee - WHIANBUAYAIBHBIX OCOOCHHOCTEH); obecreun-
BAeTCs COOJIIOJIEHUE CIAEAYIOUMX 00X TPeOOBaHUI: UCIIOIB30BaHUE CIIEUATbHBIX TEXHUYE-
CKUX CpEeACTB OOYYEHHs KOJUIEKTUBHOTO M WHAMBUIYAIBHOTO MOJb30BAHHUS, MPEIOCTABICHUE
YCIIYT acCHUCTEHTa (TTOMOIIHKKA), OKA3bIBAIOIIETO0 TAKOMY OOyJaromeMycss HEOOXOIMMYIO TeX-
HUYECKYIO MOMOIIb, OOecreueHne A0CTyna B 3AaHUs M MOMEIIEHUs, TJIe MPOXOAUT YUeOHBII
nporecc, pasmemnienne Ha nmoptaie OCII HeoOXOAMMBIX MaTepUaAIOB I TEOPETHUUECKOU IMO/I-
TOTOBKH, JJIs1 1a00paTOpHBIX paboT, MaTEepUaNOB Ul CaMOIIPOBEPKHU 3HAHUHN (KOMITETCHIIUN) U
MOJATOTOBKMA K KOHTPOJIO 3HAHUI MO pa3jaenaM IUCHUIUIMHBI (MIPO(ecCHOHAIBHOTO MOIYJIs),
Jpyrue ycinoBus, 6€3 KOTOPBIX HEBO3MOXKHO WJIM 3aTPYyIHEHO OO0y4YeHHE MO JUCLHILTHHE (TIpo-
(beccnoHaTbHOMY MOJIYJIIO).

3.4.2.00ecnieueHue co0II0IeHNSI 00X TPeOOBAHMIA

[Ipu peanuzanuu AMCHUIUIMHBL (MPO(ECCHOHATFHOTO MOAYJIS) HAa OCHOBAaHHHM MHCbMEHHOTO
3asiBJICHUSI OOYYaroIIerocsi o0ecreynBaeTcs COOJIIOJCHHE CICAYIOMUX OOIMMX TPeOOBaHMIA:
HpOBe,Z[GHI/IG 3aH$ITHI>'I JJIs CTy,Z[GHTOB-I/IHBaJII/I,Z[OB n Ju1y C OI‘paHI/I‘IeHHBIMI/I BO3MOXHOCTSIMHA
3I0POBBSI B OJTHOM ayJUTOPUUA COBMECTHO C JIPYTUMHU OOYUYAIOIIMMHUCS, HE UMEIONUMHU OTPaHH-
YEHHBIX BO3MOXHOCTEH 3/I0POBbS, €CIIM 3TO HE CO3/IAaeT TPYAHOCTEH AJsi 00yJaroIuXCs; MpH-
CYTCTBHE B ayJIMTOPHH aCCUCTEHTA (ACCUCTEHTORB), OKA3hIBAIOMIETO(MX) 00yJaromuMcsi He00xo-
I[I/IMyIO TCXHI/I‘-IGCKYIO IIOMOIIIb C y‘-IeTOM nux I/IHI[I/IBI/II[yaJILHBIX OCO6CHHOCTCI‘/JI Ha OCHOBAaHUU
MMACbMEHHOTO 3asBJICHUS; TOJIb30BaHUE HEOOXOAMMBIMH OOYYaAIOIUMCS TEXHUYECKHUMH Cpel-
CTBaMHU C YYETOM UX UHIMBHYaJIbHBIX OCOOCHHOCTEH.

3.4.3./loBenenne uHpopMaunu A0 CBeJeHUS O00YYAIIHUXCH C OTPAHMYECHHBIMH BO3-
MOSKHOCTSIMH 3/10POBbS
Bce nokansubie HopMaTuBHbIe akThl OCII « BKMPIIK» mo Bonmpocam peanu3auuul JUCHUTIITAH
(mpodeccroHATBHBIX MOJIYJICH) MOBOASATCS 10 CBEICHHUSI OOYYAIOUIUXCS C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMU 37I0POBbBSI B IOCTYITHOM ISl HUX (popMe.
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3.4.4. Peanu3anusi yBeJIMYEHUS NMPOAO/LKUTEIbHOCTH NMPOXOKIAECHUSI MMPOMEKYTOYHOM
aTTeCTALMHU M0 OTHOMIEHUIO K YCTAHOBJICHHOM NMPOAOJIKUTEIbHOCTH AJs1 00y4aI0Ierocs ¢
OrpPaHNYeHHBIMHM BO3MOKHOCTSIMH 310POBbS
IIpomOmKUTENBHOCTD POXOXKIACHUS NIPOMEKYTOYHONU aTTECTALMKU 110 OTHOLIEHUIO K YCTaHOB-
JICHHOW MPOJOJKUTEIBHOCTH YBEJIMYUBAETCS 10 MHUCHbMEHHOMY 3asBIICHHIO 00ydalollerocs c
OrpaHU4YCHHBIMHU BO3MOKHOCTAMHU 30POBbs; IMPOJOJLZKUTCIBHOCTh 3K3aMCHA, IIPOBOJAUMOTIO B
MMCbMEHHOU (opMe yBeIMYHMBaAeTCs He MeHee dyeM Ha 0,5 yaca; mpoAoIKUTEIHHOCTh MOATO-
TOBKH 00ydaroImerocss K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B YCTHOU (hopMe, — HE MEHEE 4eM
Ha 0,5 yaca; MpoOIOIKUTEIBHOCTh OTBETa 00YYAIOIIETOCs MPU YCTHOM OTBETE YBEIUUYHMBAETCA
He Oosee uem Ha 0,5 yaca
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4. KOHTPOJIb ! OIIEHKA PE3YJIbTATOB OCBOEHHMS YYEFHOUIUCIIUILINHBI

PesynbTaThl 00yyeHus1 (OCBOCHHBIC YMEHHS,
YCBOCHHbIE 3HAHMS)

@DopMBbI U METOAbI KOHTPOJISI M OLIEeHKHU-
pe3yJbTaToB 00y4YeHust

Ymenua:

UCIIOJIb30BaTh TEXHOJIOTUU cOopa, pa3zMelre-
HUSl, XpaHEHUsI, HAKOIUICHHU, TpeoOpazoBaHus
U Tepeiayl JaHHBIX B MPOPECCHOHAIBHO OPH-
€HTHUPOBAHHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

orpoc, 1abopaTopHbIe paboTHI;

UCTONBb30BaTh B MPO(PECCUOHATIBHON  Jes-
TEJIBHOCTH pPa3auYHble BHUIABI IPOrPAMMHOIO
o0ecreyeHus, B TOM YUCJIE CIIEHUAIBHOTO;

naboparopHble pPabOTHI, CaMOCTOSTENbHAs
pabota, KOHTpOJIbHAS paboTa;

IIPUMCHATh KOMIIBIOTEPHBIC H TCJICKOMMY-
HUKAIIMOHHBIC CPCACTBA.

nabopaTopHbIE PabOTHI, CaMOCTOSITEIbHAS
paboTa, KOHTpOJIbHAs paboTa.

3nanua:

OCHOBHBIC TTOHATHSI aBTOMAaTH3UPOBAHHON 00-
paboTku nHpOpMALINH;

OIIPOC, CaMOCTOSITeTbHAsT pPadoTa,
TpoJIbHAs paboTa;

KOH-

o0l coctaB U CTPYKTYpy IMEpPCOHAIBHBIX
KOMITbIOTEPOB M BBIYUCIUTEIBHBIX CUCTEM;

OIIPOC, CaMOCTOSITEIbHAST PadOTa;

cocTaB, (PYHKIMH U BO3MOXHOCTH HCIIOJIB30-
BaHUS MH(OPMAIIMOHHBIX U TEIECKOMMYHHU-
KaIIMOHHBIX TEXHOJOTUN B TPO(eCcCHOHATbHON
JACATCIIbHOCTH,

OIIPOC, CaMOCTOSITEIbHAST PadOTa;

METOABl M CpefcTBa OOpabOTKH, XpaHEHUS,
nepeaayy ¥ HaKoIJIeHUs HHPOPMaLUY;

OIIPOC, CaMOCTOSITEbHAS PadoTa;

0a30Bble CUCTEMHBIEC MPOTPAMMHBIE TPOIYKTHI
U MaKeThl MPHUKIAJHBIX MPOTPaMM B 00JIaCTH
po(hecCHOHATLHON IS TEIILHOCTH;

OIIpPOC, CaMOCTOSATENbHAsA PaboTa;

OCHOBHBIC METOABI W TPHUEMBI OOECIICUCHHS
UH(POPMALIMOHHOM 0€30MacHOCTH.

OIIPOC, CaMOCTOSITEIbHAS paboTa.

OrneHka MHAWBUAYAIBHBIX 00pa30BaTEIbHBIX JOCTHKEHHUN 1O pe3yabTaTaM TEKYIEro KoH-
TPOJISL U TPOMEXYTOUYHOM aTTECTAI[H TPOU3BOANUTCS B COOTBETCTBUH C CUCTEMOH OILICHKH PEIICHHS
3aZla4, OTBCTOB HAa BOIIPOCHI, BBIIIOJIHCHUSA 3aI[aHI/II>'I

be3 ommnbokK - 0TIN4HO

He Gonee 2X HETOYHOCTEN/OMUOOK - XOPOIIO

3-4 He3HaUNTENBHBIC OMMOKN/HETOYHOCTH - YJIOBJIETBOPHTEIBHO

Bosnee 4x ommbOK - HEYIOBIETBOPUTEIHHO

CpenHss oleHKa BBICTABISIETCS K3aMEHATOPOM IO MEJHAHE OLEHOK 3a KaXJI0€ OTBET Ha
3a/1aHue (BOIIPOC) M C YUE€TOM OIEHOK 32 JIOMOJHUTEILHBIE BOIIPOCHI.

Pe3ynpTaToM 0CBOEHUS MPOTrpaMMBbl YUeOHOM TUCIUITIMHBI SBIISETCS JOCTH)KEHUE 00Y-
YaOIMMHUCS JIMYHOCTHBIX pe3ynbraToB (JIP) npu Bocnuranum:

Kon HaumeHoBaHue pe3yJibTaTa BOCIMTAHUS
JIP. 13 Oco3Haronmii 3HaYMMOCTh TPO(HECCHOHATBHOTO Pa3BUTHUS B BRIOpAHHOI npodeccun
JIP. 14 OTKPBITHIH K TEKYIIUM U NEPCHECKTUBHBIM H3MEHEHUSIM B MUpPE Tpya U npodeccuii
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